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RECORDKEEPING TOOLKIT FOR MACHINERY OF GOVERNMENT (MOG) CHANGES: 
Stage 1: Find out what’s happening and determine the ownership of public records 

Is the change enabled by 
legislation or AAO or DAN? 

Will the function(s) and/or public 
authority continue? 

Records and responsibility move 
with the function. 

 
Are there already permanent 
records at Queensland State 

Archives? 

If the existing public authority retains the 
functions, they remain the relevant and 
responsible public authority. 

 
If another public authority takes over the 
function, (the new/receiving public authority), 
they become the: 

• Relevant public authority under section 8(3) 
of the Public Records Act 2002 and 

• Responsible public authority under section 
15 of the Public Records Act 2002 
 

There is no need for a responsible public 
authority if there are no records at QSA 
Records Act 2002  

 

Do you know what type of 
change it is? 

YES 

NO 
Contact Queensland State Archives 

to discuss further 

Form a project team to focus on and manage the change  
This may include members from multiple teams within your public authority, and 

other authorities or organisations depending on the type of change 

Contact Queensland State Archives 
for further information 
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Contact Queensland State Archives 

to discuss further 

https://www.forgov.qld.gov.au/contact-queensland-state-archives
https://www.forgov.qld.gov.au/contact-queensland-state-archives
https://www.forgov.qld.gov.au/contact-queensland-state-archives

