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[bookmark: _Toc145009229][bookmark: _Toc145009507][bookmark: _Toc163470741][bookmark: _Toc173850499]EXPRESSION OF INTEREST (EOI) – REQUIREMENTS
A. [bookmark: _Toc145009230][bookmark: _Toc145009508][bookmark: _Toc145013138][bookmark: _Toc145013198][bookmark: _Toc145409025][bookmark: _Hlk143631867]EOI Submission
A.1. [bookmark: _Toc143635226][bookmark: _Toc143635820][bookmark: _Toc143636530][bookmark: _Toc145009231][bookmark: _Toc145009509][bookmark: _Toc145013139][bookmark: _Toc145013199][bookmark: _Toc145409026]Respondents are invited to make an EOI Submission, in accordance with the Submission Details set out on the Submission Form, to become an Invited Offeror, who may at a later date be invited, together with other offerors, to make an offer to provide the Services for the Project.
B. [bookmark: _Toc145009234][bookmark: _Toc145009512][bookmark: _Toc145013142][bookmark: _Toc145013202][bookmark: _Toc145409027]Conditions
B.1. [bookmark: _Toc143635230][bookmark: _Toc143635824][bookmark: _Toc143636534][bookmark: _Toc145009235][bookmark: _Toc145009513][bookmark: _Toc145013143][bookmark: _Toc145013203][bookmark: _Toc145409028]The terms and conditions that apply to the EOI Submission are the Conditions set out in these EOI Requirements.
C. [bookmark: _Toc145009236][bookmark: _Toc145009514][bookmark: _Toc145013144][bookmark: _Toc145013204][bookmark: _Toc145409029]Project Information
C.1. [bookmark: _Toc143635232][bookmark: _Toc143635826][bookmark: _Toc143636536][bookmark: _Toc145009237][bookmark: _Toc145009515][bookmark: _Toc145013145][bookmark: _Toc145013205][bookmark: _Toc145409030]When making an EOI Submission, Respondents are required to thoroughly examine and have due regard to all information and matters relevant to the Project and the Services, including those things provided or referenced in the section of the EOI Requirements titled Project Information.
D. [bookmark: _Toc145009238][bookmark: _Toc145009516][bookmark: _Toc145013146][bookmark: _Toc145013206][bookmark: _Toc145409031]Submission Requirements and Evaluation Criteria
D.1. [bookmark: _Toc143636538][bookmark: _Toc145009239][bookmark: _Toc145009517][bookmark: _Toc145013147][bookmark: _Toc145013207][bookmark: _Toc145409032]EOI Submissions must address all Submission Requirements set out in the EOI Requirements.
D.2. [bookmark: _Toc143636539][bookmark: _Toc145009240][bookmark: _Toc145009518][bookmark: _Toc145013148][bookmark: _Toc145013208][bookmark: _Toc145409033]EOI Submissions will be evaluated in accordance with the Conditions and the Evaluation Criteria contained in the EOI Requirements.
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[bookmark: _Toc143635233][bookmark: _Toc143636540]
B. [bookmark: _Toc143635237][bookmark: _Toc143636544][bookmark: _Toc163470743][bookmark: _Toc173850500][bookmark: _Hlk143635512]EXPRESSION OF INTEREST – CONDITIONS
[bookmark: _Toc163470744][bookmark: _Toc173850501]Purpose
[bookmark: _Hlk146800821][bookmark: _Hlk142287635]This Expression of Interest (EOI) is not part of a tender process and is for information gathering purposes only. The EOI is not intended to give rise to any legal or equitable relationship between the Client and the Respondent.
[bookmark: _Hlk146800894]The purpose of this EOI is to secure expressions of interest in the Project, and to identify Respondents that have the necessary prerequisites to participate in potential future procurement activities in relation to Services for the Project.
[bookmark: _Toc163470745][bookmark: _Toc173850502]Definitions
Meanings assigned to words and expressions in the Conditions of Contract apply to those words and expressions when used in the EOI Requirements, unless the context requires otherwise.
Unless the contrary intention applies, the following definitions also apply:
Client means the party named as such on the Submission Form, or such other party that may be notified in writing to the Respondent by the Client's Contact Officer;
Client’s Contact Officer means the person named as such on the Submission Form, or such other person that may be notified in writing to the Respondent by the Client;
[bookmark: _Hlk146801242]Conditions means the conditions upon which the Client invites, and the Respondent submits an EOI Submission as set out in Part B of this EOI;
Confidential Information means all information contained in the EOI Requirements which is not in the public domain and such other information which of its nature is confidential or which the parties ought reasonably to know is confidential;
EOI Requirements means the documents referred to in clause 3 of the Conditions.
EOI Submission means the submission made by the Respondent comprising:
the Submission Form;
all documents and information required to fulfil the Submission Requirements; and
any other documentation or information required by the EOI Requirements or requested by the Client’s Contact Officer to be provided by the Respondent to demonstrate the Respondent’s willingness, capacity, capability and suitability to become an Invited Offeror;
Evaluation Criteria means the criteria against which the EOI Submission will be evaluated by the Client, as set out in the EOI Requirements;
Invited Offeror means a Respondent who, as an outcome of the evaluation of the Respondent’s EOI Submission, may be invited, together with other offerors, to make an offer or submit a tender to provide the Services for the Project;
Lodgement Address means the address described as such on the Submission Form, or any other address that may be notified in writing to the Respondent by the Client’s Contact Officer;
Project means the project described as such on the Submission Form, to which the Project Information relates;
Project Information means the information set out in Part C of this EOI;
Respondent means any party who may properly make an EOI Submission;
RTI Act means the Right to Information Act 2009 (Qld);
Services means the services being sought for the Project, as described in the Project Information;
Submission Details means the Lodgement Address and the Time for Submission set out on the Submission Form, or if an addendum has been issued changing such details, the details stated in the addendum;
Submission Form means the form described as such in the EOI Requirements, which is to be completed and lodged by the Respondent with its EOI Submission;
Submission Requirements means the requirements to be addressed by the Respondent in the EOI Submission;
Time for Submission means the time and date stated as such on the Submission Form, or if an addendum has been issued changing the Time for Submission, the Time for Submission stated in the addendum.
[bookmark: _Toc163470746][bookmark: _Toc173850503]Documents comprising EOI Requirements
[bookmark: _Hlk143631447]The documents comprising the EOI Requirements are:
all parts of the EOI, including the Submission Form, Conditions, Project Information, Submission Requirements and Evaluation Criteria;
any documents or parts of documents expressly referred to in the EOI; and
any other document provided to the Respondent by or on behalf of the Client for the purpose of submitting a EOI Submission;
but excluding any document or part thereof which is expressly stated to be excluded from the EOI Requirements.
[bookmark: _Toc163470747][bookmark: _Toc173850504]Discrepancies, Errors and Omissions
Should the Respondent:
find any discrepancy, error or omission in the EOI Requirements; or
have any doubt as to the meaning of any portion of the EOI Requirements;
it must forthwith notify the Client’s Contact Officer in writing requesting clarification. Any clarification by the Client’s Contact Officer will be valid only if issued in writing and may be issued to all Respondents.
[bookmark: _Toc163470748][bookmark: _Toc173850505]Communication
All communications between the Respondent and the Client upon which the Respondent intends to rely for the purposes of making an EOI Submission are to be in writing and addressed to or issued by the Client’s Contact Officer.
The Client will not be bound by, and the Respondent may not rely upon, any oral advice or information provided by any person, nor any written advice or information provided by anyone other than the Client’s Contact Officer.
The Client may, at any time, make changes to the EOI, which are to be issued in writing by the Client’s Contact Officer and made available to all Respondents.
The Respondent will not communicate with any person or corporation who is the intended owner, occupant, operator or manager of any facility that is or may become part of or associated with the Project, except with the express written approval of the Client’s Contact Officer.
[bookmark: _Toc163470749][bookmark: _Toc173850506]Addenda
The Client may at any time issue amendments to the EOI. Such amendments will be:
issued in writing;
issued to all Respondents; and
identified as an addendum to the EOI.
[bookmark: _Toc163470750][bookmark: _Toc173850507]Confidentiality
Confidential Information is to be treated as confidential and is only to be used for the purpose of preparing the EOI Submission in response to the EOI Requirements.
The Respondent:
must ensure that only appropriate employees and agents have access to the Confidential Information and must inform those employees and agents of the confidential nature of the information and that it must not be disclosed; and
must not and must ensure that its employees and agents do not at any time disclose such Confidential Information directly or indirectly to any person whatsoever, including without limitation any generative artificial intelligence technology for any reason, or use or permit it to be used directly or indirectly for any reason.
[bookmark: _Toc163470751][bookmark: _Toc173850508]EOI Submission
The Respondent is required to make an EOI Submission by completing and lodging the Submission Form, completed accurately and in full, together with all documentation and information required to fulfil the Submission Requirements, in accordance with the requirements stipulated on the Submission Form and contained the EOI Requirements.
Where the Respondent fails to comply with the requirements of clause 8.1 of these Conditions, the Respondent’s EOI Submission will be evaluated on the submission made and, subject to the evaluation, the Respondent may or may not become an Invited Offeror.
[bookmark: _Toc163470752][bookmark: _Toc173850509][bookmark: _Hlk144990952]Submission Lodgement
The Respondent is required to lodge the EOI Submission by submitting the Submission Form, together with all documentation and information to fulfil the Submission Requirements, at the Lodgement Address by the Time for Submission.
The EOI Submission, if lodged electronically, is deemed to have been lodged at the time and date stated on the electronic receipt issued to the Respondent, or if the EOI Submission is lodged in hard copy, at the time of receipt of the EOI Submission at the Lodgement Address.
[bookmark: _Hlk142321432]The Respondent acknowledges that if, for any reason, the Respondent fails to lodge the EOI Submission at the Lodgement Address by the Time for Submission:
the Client may, in its absolute discretion, decline to receive or evaluate the EOI Submission; or
the Respondent may not become an Invited Offeror.
[bookmark: _Toc163470753][bookmark: _Toc173850510][bookmark: _Hlk145411592]Ethical Supplier Threshold
The Respondent must comply with the Ethical Supplier Threshold and the Respondent must provide true and correct responses to the criteria set out in the Ethical Supplier Threshold questionnaire on the Submission Form.
If, at any time after the Respondent lodges its EOI Submission, the Respondent’s responses to the criteria set out in the Ethical Supplier Threshold questionnaire are no longer true and correct for any reason, the Respondent must promptly notify the Client’s Contact Officer of the change to the Respondent’s response.
The Respondent acknowledges that if, at any time, the Respondent’s response to a criterion set out in the Ethical Supplier Threshold questionnaire on the Submission Form is “yes”:
a) the Client may decline to evaluate, or conclude the evaluation of the EOI Submission; or
b) the Respondent may not become an Invited Offeror.
[bookmark: _Toc163470754][bookmark: _Toc173850511]Ethical Supplier Mandate
A Respondent who is subject to a current sanction under the Ethical Supplier Mandate according to the online supplier check tool may not become an Invited Offeror.
The Respondent acknowledges and agrees that the Client may refer matters about the Respondent’s compliance with the Ethical Supplier Mandate and the Ethical Supplier Threshold to the Queensland Government Procurement Compliance Branch within the Department of Housing and Public Works which may, in its absolute discretion, publish information about the Respondent’s compliance with the Ethical Supplier Mandate and the Ethical Supplier Threshold including but not limited to information about sanctions and penalties imposed on the Respondent.
[bookmark: _Toc163470755][bookmark: _Toc173850512]Conflicts of Interest
The Respondent must declare and provide details to the Client’s Contact Officer of any interest, affiliation or relationship, or owing of an obligation (whether personal, financial, professional or otherwise), which conflicts, may reasonably have the potential to conflict, or may reasonably be perceived as conflicting with the ability of the Respondent to participate in an offer process or be awarded a contract for Services for the Project.
[bookmark: _Toc163470756][bookmark: _Toc173850513]Evaluation
[bookmark: _Hlk143633292]The Client will evaluate EOI Submissions in accordance with the Evaluation Criteria contained in the EOI Requirements, or in the absence of relevant Evaluation Criteria, on the basis of best value for Government determined in accordance with the Queensland Procurement Policy.
In the evaluation of the EOI Submission (if any), the Client may, without being under any obligation to do so, in its absolute discretion and at any time:
seek clarification in respect of any aspect of the Respondent’s EOI Submission; and
discuss or negotiate with, or receive presentations or further submissions from, any one or more Respondents in respect of their EOI Submission, in such manner, and as to such aspects of the EOI Submission, as the Client determines.
Information relating to the EOI Submission, including that relating to the Evaluation Criteria, that may be held by any government department or instrumentality may be obtained by or made available to the Client and the evaluation panel for its information and verification, for the purposes of EOI Submission evaluation.
[bookmark: _Toc163470757][bookmark: _Toc173850514]Client’s Discretion
Notwithstanding the evaluation of EOI Submissions (if any), or the Client’s consideration of a Respondent’s EOI Submission, the Client may in its absolute discretion and at any time:
seek clarification from, discuss, shortlist or negotiate with any one or more Respondents;
decide that a Respondent will, or will not, be an Invited Offeror;
invite offers to provide the Services for the Project in any manner and from any party it chooses; 
decide not to invite offers for the provision of the Services for the Project; and
provide the Respondent’s EOI Submission to a third party of the Client’s choosing for the purposes of having that third party undertake procurement activities in relation to, or engage a party to provide, the Services for the Project.
[bookmark: _Toc163470758][bookmark: _Toc173850515]No Claim
The Client will not be liable for payment of any costs of any nature whatsoever, nor liable for any claim for loss or damage against the Client by the Respondent in relation to:
the preparation, submission or any negotiation of any EOI Submission;
the Respondent’s or any other party’s participation in or exclusion from any future procurement activity in relation to the Services for the Project; or
the Client’s exercise or non-exercise of any discretion provided for in this EOI.
[bookmark: _Toc163470759][bookmark: _Toc173850516]Copyright and Intellectual Property
The EOI Requirements remain, at all times, the property of the Client.
All rights of intellectual property, including copyright, in the EOI Requirements and other documents supplied to the Respondent by or on behalf of the Client are the property of the Client and will not be used by the Respondent for purposes other than the preparation of the EOI Submission, except with the prior written approval of the Client.
All material of any nature whatsoever submitted as, with or in relation to the Respondent's EOI Submission is and remains the property of the Client.
The Respondent indemnifies the Client against any loss, costs, expenses, demands or liability, whether direct or indirect, arising out of any claim by a third party against the Client alleging that the material contained in the EOI Submission or acts by the Client in relation to the Client’s use of the material contained in the EOI Submission infringe any Intellectual Property Rights of that third party.
[bookmark: _Toc163470760][bookmark: _Toc173850517]Privacy and Personal Information
If the Respondent collects or has access to any Personal Information in connection with the EOI Requirements or the EOI Submission, the Respondent must comply, as if it was the Client, with the privacy principles in the Information Privacy Act 2009 (Qld) or the Australian Privacy Principles in the Privacy Act 1988 (Cth), as applicable, in relation to that Personal Information and comply with all reasonable directions of the Client relating to the Personal Information.
[bookmark: _Toc163470761][bookmark: _Toc173850518]Right to Information
The RTI Act provides members of the public with a legally enforceable right to access documents held by Queensland Government agencies. The RTI Act requires that documents be disclosed upon request, unless the documents are exempt or on balance, disclosure is contrary to public interest.
Information contained in the EOI Submission is potentially subject to disclosure to third parties. In the assessment of any disclosure required by the Client pursuant to the RTI Act, the Respondent accepts that any information provided in the EOI Submission, including information marked as confidential, will be assessed for disclosure in accordance with the terms of the RTI Act.
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[bookmark: _Toc143636545]
C. [bookmark: _Toc163470762][bookmark: _Toc173850519]PROJECT INFORMATION
GUIDENOTE: [DELETE BEFORE PUBLISHING]
Project Manager to insert, including attachments.
The following must be included:
· Description of the Project
· Description of the Services 
· Conditions of Contract (Special Conditions and completed Annexure)
· PQC Level
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[bookmark: _Toc143636546][bookmark: _Hlk142317518]
D. [bookmark: _Toc163470763][bookmark: _Toc173850520]SUBMISSION REQUIREMENTS AND EVALUATION CRITERIA
[Guide Note: Example only – Project Manager to complete – DELETE GUIDE NOTE]
The Submission Requirements corresponding to the Evaluation Criteria are set out herein. The EOI Submission should include all documentation and information required to fulfil the Submission Requirements, which should be clearly marked to correspond with the Evaluation Criteria and lodged with the Submission Form. Submissions should not exceed the stipulated maximum number of pages (if any). Any documentation or information in excess of any stipulated page limits will not be considered in the evaluation of the EOI Submission.
[Guide Note: Project Manager to consider how this will be addressed in the evaluation plan where the page limits are exceeded – DELETE GUIDE NOTE]
Evaluation Criteria
	Evaluation Criterion No.
	Evaluation Criterion Description
	Criterion Weighting

	EC1
	[insert evaluation criteria – for example Capability & Capacity]
	[   ] %

	EC2
	[insert evaluation criteria – for example Relevant Experience]
	[   ] %

	EC3
	[insert evaluation criteria – for example Task Appreciation]
	[   ] %

	EC4
	[insert evaluation criteria – for example Local Benefits Test]
	[   ] %


Submission Requirements
[Guide Note: Project Manager must include in Submission Requirements any specific deliverables called for elsewhere in the EOI Requirements – DELETE GUIDE NOTE.]
EC 1 – [Refer to table above for heading]
Provide details that are required to be provided to enable evaluation of EC1
Detail any aspects that can be provided as an appendix to the submission that will not be counted in the page limit.
Please limit your response to this section to a maximum of [XX] No. A4 pages.
[bookmark: _Toc135261224][include if applicable Excluded from this page limit is XXXX which can be provided in a separate appendix and will not be counted within the maximum page limit.]
EC 2 – [Refer to table above for heading]
0. [bookmark: _Toc143636547][bookmark: _Toc145009248][bookmark: _Toc145009526][bookmark: _Toc145013156][bookmark: _Toc145013216][bookmark: _Toc145409038]Provide details that are required to be provided to enable evaluation of EC2 
Detail any aspects that can be provided as an appendix to the submission that will not be counted in the page limit.
Please limit your response to this section to a maximum of [XX] No. A4 pages.
[bookmark: _Toc135261226]EC 3 – [Refer to table above for heading]
0. Provide details that are required to be provided to enable evaluation of EC3 
Detail any aspects that can be provided as an appendix to the submission that will not be counted in the page limit.
Please limit your response to this section to a maximum of [XX] No. A4 pages.
EC 4 – [Refer to table above for heading]
0. Provide details that are required to be provided to enable evaluation of EC4
Detail any aspects that can be provided as an appendix to the submission that will not be counted in the page limit.
Please limit your response to this section to a maximum of [XX] No. A4 pages.
Project Manager to consider the appropriate way to deal with the following (if required at this stage):
· Quality Assurance AS/NZS ISO 9001
· Environmental Management System AS/NZS ISO 14001
· Financial capacity
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